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Key times to wash hands 

You can help yourself and your loved ones stay healthy by washing your hands often, especially during 
these key times when you are likely to get and spread germs: 

• Before, during, and after preparing food
• Before and after eating food
• Before and after caring for someone at home who is sick with vomiting or diarrhea
• Before and after treating a cut or wound
• After using the toilet
• After changing diapers or cleaning up a child who has used the toilet
• After blowing your nose, coughing, or sneezing
• After touching an animal, animal feed, or animal waste
• After handling pet food or pet treats
• After touching garbage

How it works 

Washing your hands is easy, and it’s one of the most effective ways to prevent the spread of germs. 
Follow these five steps every time. 

1. Wet your hands with clean, running water (warm or cold), turn off the tap, and apply soap.
2. Lather your hands by rubbing them together with the soap. Lather the backs of your hands,

between your fingers, and under your nails.
3. Scrub your hands for at least 20 seconds. Need a timer? Hum the “Happy Birthday” song from

beginning to end twice.
4. Rinse your hands well under clean, running water.
5. Dry your hands using a clean towel or an air dryer.

Use hand sanitizer when you can't use soap and water 

Washing hands with soap and water is the best way to get rid of germs in most situations. If soap and 
water are not readily available, you can use an alcohol-based hand sanitizer that contains at least 60% 
alcohol. You can tell if the sanitizer contains at least 60% alcohol by looking at the product label. 

SECTION14: PATIENT RIGHTS

1. The right to considerate and respectful care that supports the right to personal dignity and to an
environment which preserves that dignity and contributes to a positive self-image.

2. To obtain from your Physician complete current information concerning your diagnosis, treatment
and prognosis in terms that you can understand.  If it is not possible to give this information to
you, this information will be given to the appropriate person in your behalf.

3. You have the right to know, by name the physician responsible for coordinating your care as well
as the name of the Physician or other Practitioner who will provide the care, treatment and
services.

4. To receive from your Physician information necessary to give informed consent prior to the start
of any procedure or treatment.  Except in emergencies, information for informed consent should
include an explanation of the specific procedure or treatment of the medically significant risk
involved and probable duration of your incapacitation.  Where alternatives for care or treatment
exist, you have the right to this information.  You also have the right to know the name of the
person responsible for the procedure or treatment.
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Quiz: Suicide Prevention: 

1. True or False (circle one): Men complete suicides more often than women, but women attempt suicide
more often than men.

2. True or False (circle one): Any threat of suicide should be taken seriously and reported to the
Supervisor immediately.

3. Almost half of inpatient suicides occurred in:
A. Patient’s rooms
B. Hallway
C. Bathroom
D. Day rooms

4. Risk factors for suicide can include:
A. Mental health conditions
B. Previous suicide attempts
C. History of trauma or abuse
D. Chronic pain
E. All of the above

5. Lethal means of suicide in a hospital setting typically include all of the following except:
A. Medications
B. Ligatures
C. Sharp objects
D. Firearms

6. Warning signs of suicide can include:
A. Dramatic mood changes
B. Giving away prized possessions
C. Withdrawal from friends and family
D. Comments about feeling helpless or hopeless
E. All of the above

7. Suicide prevention measures include all except:
A. Careful assessment
B. Safety checks & supervise the patient appropriately
C. Telling the patient that its not a bad thing and things will get better
D. Therapeutic interventions

8. The Nurse completes a CSSRS indicating the patient is a high suicide risk the Nurse should:
A. Place the patient immediately on constant observation
B. Notify the LIP
C. Ensure dangerous objects are removed from the area
D. Update and add to patient care plan
E. All of the above

Name: ________________________________________   Date__________________ 
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SECTION 18: PROVISIONS 

Provision 1  
The nurse practices with compassion and respect for the inherent dignity, worth, and unique attributes of 
every person. 

Provision 2  
A nurse’s primary commitment is to the recipient(s) of nursing care, whether an individual, family, group, 
community, or population. 

Provision 3  
The nurse establishes a trusting relationship and advocates for the rights, health, and safety of 
recipient(s) of nursing care. 

Provision 4  
Nurses have authority over nursing practice and are responsible and accountable for their practice 
consistent with their obligations to promote health, prevent illness, and provide optimal care. 

Provision 5  
The nurse has moral duties to self as a person of inherent dignity and worth including an expectation of a 
safe place to work that fosters flourishing, authenticity of self at work, and self-respect through integrity 
and professional competence. 

Provision 6  
Nurses, through individual and collective effort, establish, maintain, and improve the ethical environment 
of the work setting that affects nursing care and the well-being of nurses. 

Provision 7  
Nurses advance the profession through multiple approaches to knowledge development, professional 
standards, and the generation of policies for nursing, health, and social concerns. 

Provision 8  
Nurses build collaborative relationships and networks with nurses, other healthcare and non-healthcare 
disciplines, and the public to achieve greater ends. 

Provision 9  
Nurses and their professional organizations work to enact and resource practices, policies, and legislation 
to promote social justice, eliminate health inequities, and facilitate human flourishing. 

Provision 10  
Nursing, through organizations and associations, participates in the global nursing and health community 
to promote human and environmental health, well-being, and flourishing. 
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SECTION 19: 

 HAZARD AND VULNERABILITY ASSESSMENT TOOL EVENTS INVOLVING 
HAZARDOUS MATERIALS 

SEVERITY = (MAGNITUDE - MITIGATION) 

EVENT PROBABILITY HUMAN 
IMPACT 

PROPERTY 
IMPACT 

BUSINESS 
IMPACT 

PREPARED- 
NESS 

INTERNAL 
RESPONSE 

EXTERNAL 
RESPONSE 

Likelihood this 
will occur 

Possibility of death or 
injury 

Physical losses 
and damages 

Interuption of 
services 

Preplanning Time, effectivness, 
resouces 

Community/ Mutual 
Aid staff and supplies 

SCORE 0 = N/A 
1 = Low 
2 = Moderate 
3 = High 

0 = N/A 
1 = Low 
2 = Moderate 
3 = High 

0 = N/A 
1 = Low 
2 = Moderate 
3 = High 

0 = N/A 
1 = Low 
2 = Moderate 
3 = High 

0 = N/A 
1 = High 

2 = Moderate 
3 = Low or none 

0 = N/A 
1 = High 

2 = Moderate 
3 = Low or none 

0 = N/A 
1 = High 

2 = Moderate 
3 = Low or none 

Mass Casualty 
Hazmat 
Incident (From 
historic events at 
your MC with 
>= 5 victims) 

1 1 1 1 3 3 3 

Small Casualty 
Hazmat Incident 
(From 
historic events at 
your MC with < 
5 victims) 

1 1 1 1 3 3 3 

Chemical 
Exposure, 
External 1 1 1 1 3 3 3 

Small-Medium 
Sized 
Internal Spill 1 1 1 1 3 3 3 

Large Internal 
Spill 1 1 1 1 3 3 3 

Terrorism, 
Chemical 1 1 1 1 3 3 3 

Radiologic 
Exposure, 
Internal 1 1 1 1 3 3 3 

Radiologic 
Exposure, 
External 1 1 1 1 3 3 3 

Terrorism, 
Radiologic 1 1 1 1 3 3 3 
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HAZARD AND VULNERABILITY ASSESSMENT TOOL HUMAN RELATED EVENT 

SEVERITY = (MAGNITUDE - MITIGATION) 

EVENT PROBABILITY HUMAN 
IMPACT 

PROPERTY 
IMPACT 

BUSINESS 
IMPACT 

PREPARED- 
NESS 

INTERNAL 
RESPONSE 

EXTERNAL 
RESPONSE 

Likelihood this 
will occur 

Possibility of 
death or 
injury 

Physical 
losses and 
damages 

Interuption of 
services 

Preplanning Time, 
effectivness, 

resouces 

Community/ 
Mutual Aid staff 

and supplies 

SCORE 0 = N/A 
1 = Low 
2 = Moderate 
3 = High 

0 = N/A 
1 = Low 
2 = 
Moderate 
3 = High 

0 = N/A 
1 = Low 
2 = Moderate 
3 = High 

0 = N/A 
1 = Low 
2 = Moderate 
3 = High 

0 = N/A 
1 = High 

2 = Moderate 
3 = Low or none 

0 = N/A 
1 = High 

2 = Moderate 
3 = Low or 

none 

0 = N/A 
1 = High 

2 = Moderate 
3 = Low or none 

Mass Casualty Incident 
(trauma) 1 1 1 1 3 3 3 

Mass Casualty Incident 
(medical/infectious) 1 1 1 1 3 3 3 

Terrorism, Biological 
0 0 0 1 3 3 3 

VIP Situation 
0 0 0 0 0 0 0 

Infant Abduction 
1 1 1 1 3 3 3 

Hostage Situation 
1 1 1 1 3 3 3 

Civil Disturbance 
1 1 1 1 3 3 3 

Labor Action 
1 1 1 1 3 3 3 

Forensic Admission 
0 0 0 0 0 0 0 

Bomb Threat 
1 1 1 1 3 3 3 
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HAZARD AND VULNERABILITY ASSESSMENT TOOL TECHNOLOGIC EVENTS 

SEVERITY = (MAGNITUDE - MITIGATION) 
EVENT PROBABILITY HUMAN 

IMPACT 
PROPERTY 

IMPACT 
BUSINESS 
IMPACT 

PREPARED- 
NESS 

INTERNAL 
RESPONSE 

EXTERNAL 
RESPONSE 

Likelihood this 
will occur 

Possibility 
of death or 
injury 

Physical 
losses and 
damages 

Interuption 
of services Preplanning 

Time, 
effectivness, 

resouces 

Community/ 
Mutual Aid staff 
and supplies 

SCORE 0 = N/A 
1 = Low 
2 = Moderate 
3 = High 

0 = N/A 
1 = Low 
2 = 
Moderate 
3 = High 

0 = N/A 
1 = Low 
2 = Moderate 
3 = High 

0 = N/A 
1 = Low 
2 = Moderate 
3 = High 

0 = N/A 
1 = High 

2 = Moderate 
3 = Low or 

none 

0 = N/A 
1 = High 

2 = Moderate 
3 = Low or 

none 

0 = N/A 
1 = High 

2 = Moderate 
3 = Low or none 

Electrical Failure 2 1 1 2 3 3 0 
Generator 

Failure 2 1 1 2 3 3 3 
Transportation 

Failure 1 0 0 0 0 0 0 

Fuel Shortage 1 0 0 0 0 0 0 
Natural Gas 

Failure 1 1 1 1 3 3 3 
Water Failure 1 1 1 1 3 3 
Sewer Failure 1 0 1 1 3 3 3 
Steam Failure 1 0 0 0 0 0 0 
Fire Alarm 

Failure 1 1 1 1 0 0 0 
Communications 

Failure 1 1 1 1 3 3 3 

Medical Gas 
Failure 1 0 0 0 0 0 0 

Medical Vacuum 
Failure 1 0 0 0 0 0 0 

HVAC Failure 1 0 0 0 0 0 0 
Information 

Systems 
Failure 

1 1 1 1 3 3 3 

Fire, Internal 1 1 1 1 3 3 3 
Flood, Internal 1 1 1 1 3 3 3 
Hazmat 

Exposure, 
Internal 

1 1 1 1 3 3 3 

Supply Shortage 1 1 1 1 3 3 3 
Structural 

Damage 1 1 1 1 3 3 3 
*Threat increases with
percentage.
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HAZARD AND VULNERABILITY ASSESSMENT TOOL TECHNOLOGIC EVENTS 

SEVERITY = (MAGNITUDE - MITIGATION) 

EVENT PROBABILITY HUMAN 
IMPACT 

PROPERTY 
IMPACT 

BUSINESS 
IMPACT 

PREPARED- 
NESS 

INTERNAL 
RESPONSE 

EXTERNAL 
RESPONSE 

Likelihood this 
will occur 

Possibility of 
death or injury 

Physical losses 
and damages 

Interuption of 
services 

Preplanning 

Time, effectivness, 
resouces 

Community/ Mutual 
Aid staff 
and supplies 

SCORE 0 = N/A 
1 = Low 
2 = Moderate 
3 = High 

0 = N/A 
1 = Low 
2 = Moderate 
3 = High 

0 = N/A 
1 = Low 
2 = Moderate 
3 = High 

0 = N/A 
1 = Low 
2 = Moderate 
3 = High 

0 = N/A 
1 = High 

2 = Moderate 
3 = Low or none 

0 = N/A 
1 = High 

2 = Moderate 
3 = Low or none 

0 = N/A 
1 = High 

2 = Moderate 
3 = Low or none 

Hurricane 
1 1 1 1 2 2 2 

Tornado 
1 1 1 1 2 3 3 

Severe 
Thunderstorm 2 1 2 1 2 2 2 

Snow Fall 
2 1 1 1 2 2 2 

Blizzard 
2 1 1 1 2 2 2 

Ice Storm 
2 1 1 1 2 2 2 

Earthquake 
1 1 1 1 3 3 3 

Tidal Wave 
0 0 0 0 3 0 0 

Temperature 
Extremes 1 1 1 1 2 2 2 

Drought 
1 1 1 0 3 3 3 

Flood, External 
1 1 1 1 3 3 3 

Wild Fire 
0 0 0 0 0 0 0 

Landslide 
0 0 0 0 0 0 0 

Dam Inundation 
0 0 0 0 0 0 0 

Volcano 
0 0 0 0 0 0 0 

Epidemic 
2 2 2 0 3 3 3 

AVERAGE 
SCORE 

0.00 0.00 0.00 0.00 0.00 0.00 0.00 
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SECTION 20: ADIL FLOAT POLICY 
We appreciate your decision to join Adil Business Systems, Inc.’s team of health care professionals.  We 
strive to keep working 100% of the time you want in the specialty you desire.  Since different specialties often 
require specific certification and experience, we find it necessary at this time to review the rules of being 
floated.  In order for a nurse to be floated, he/she must possess at least one year of experience in the 
specialty area with which the facility wishes to float the nurse.  It is a liability issue for you personally to accept 
reassignment to an area where you were not originally scheduled.  Certainly, we do not encourage you to 
accept flotation to an area which is beyond your comfort and/or training or education level.  This could 
potentially put a patient at risk for injury and possible complaints being made about your nursing license.  It is 
for these reasons we must ask you to sign the agreement below.   

I ______________________________understand that it is the policy of Adil Business Systems, Inc., to only 
float me to areas in which I am experienced/educated.  I further understand that if I am asked to float, Adil 
Business Systems, Inc. will be called immediately from the nursing office and permission obtained from the 
staffing coordinator/director of nursing on duty to allow the change of assignment.  If I fail to follow the above 
policy, I understand that I will be accepting full responsibility for my performance in that area and all liability 
related to my being floated.  

Satisfaction of Handbook 
All employees and clients having concerns regarding care and services that have not been addressed to their 
satisfaction and the safety and well-being of a patient, have a right to make a formal complaint by contacting 
the Corporate Office of Adil Business Systems @ 401-331-0755 or e-mail to info@adil.com. You may also 
make a formal complaint to The Joint Commission on their website www.jointcommission.org. There will be no 
retaliation for voicing your concerns. 
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‐ 

- ‐ 

Adil Business Systems, Inc 
873 Warwick Ave. 
Warwick, RI 02888 

401 - 331‐  0755 

To Whom It May Concern. 

In compliance with the Joint Commission an addendum must be added to this contract. The 

following are support provisions: 

1. Adil Business Systems, Incorporated must inform all employees or clients that if the
employees or clients have an issue concerning the safety and wellbeing of a patient, the
employee or client has the right to make a formal complaint to The Joint Commission by
contacting The Joint Commissions’ website: www.jointcomission.org.

2. Adil Business Systems, Incorporated, does not use subcontractors.
3. Adil Business Systems, Incorporated is responsible for all competence requirements for

assigned staff.
4. Adil Business Systems, Inc. staff may only be reassigned to areas of practice within their

clinical competence.
5. All staff members delegated to the contract facilities are employees of Adil Business

Systems, Incorporated.
6. Unexpected incidents, errors, and sentinel events that occur that involve Adil

Business Systems, Inc.’s staff should be communicated to the staffing firm.
7. Occupational safety hazards and/ or events are to be reported to Adil Business Systems,

Incorporated within twenty-four hours of the event with Workers Compensation 
information. 

8. The client is encouraged to orient Adil Business Systems, Inc. staff to its relevant
policies and procedures.

9. Adil discourages any conflict of interest as defined by what occurs when and interested
person has a financial interest individually as it relates to a family member, which is
disclosed as or found to (a) impair the individual’s objectivity or (b) create unfair
competitive advantage for any person or organization other than Adil conflict of interest
means more than individual bias. There must be financial interest that could directly affect
the work or service of Personnel to be considered a conflict. Adil reviews and evaluates
this on an annual basis.

10. There will be no retaliation for voicing concerns.

Please contact Adil Business Systems, Incorporated with any additional concerns. 

If you have a complaint or concern about Adil Business, Inc. services, please contact 
Lori Mirabella via email (lorim@adil.com) or telephone (401 331 0755). If you are not 
satisfied. 
please contact the Joint Commission via www.jointcommission.org. 

Lori Mirabella, Business‐Manager 
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SECTION 21: EMPLOYEE HANDBOOK ACKNOWLEDGEMENT 
(A separate copy of the Employee Handbook Acknowledgement is included in your welcome packet. Please sign, 
date, and return the document to the Human Resources within seven (7) days of receipt of this Handbook) 

This is to acknowledge that I have received a copy of the Adil Business Systems, Inc. Employee 
Handbook and I understand that it contains information about the employment policies and 
practices of the Company. I agree to read and comply with this Employee Handbook. 

I also understand that the purpose of this Handbook is to inform me of the Company’s current 
policies and procedures, and that it is not a contract of employment. Nothing in this Handbook 
provides any entitlement to me, nor is it intended to create contractual obligations of any kind for 
any specific period. I understand that the Company has the right to change any provision of this 
Handbook at any time and that I will be bound by any such changes. I recognize that this 
Handbook is intended only as a general reference and is not intended to cover every situation 
that may arise during my employment at Adil. I understand that no oral statements or 
representations can change the provisions of this Employee Handbook. I understand that this 
Employee Handbook supersedes and replaces any and all prior Employee Handbooks and any 
inconsistent verbal or written policy statements. 

I further understand that Adil Business Systems, Inc. is an AT-WILL employer and that either 
the Company or I can terminate the relationship at any time, for any reason, with or without 
cause or notice. 

I understand that the information I come into contact with during my employment is proprietary 
to the Company and accordingly, I agree to keep it confidential, which means I will not use it 
other than in the performance of my duties, or disclose it to any person or entity outside the 
company. I understand that I must comply with all of the provisions of the Handbook to have 
access to and use of company resources. I also understand that if I do not comply with all 
provisions of the Handbook, my access to company resources may be revoked, and I may be 
subject to disciplinary action up to and including discharge. 

I expressly agree to the provision “Arbitration and Choice of Law”, of the Handbook, in which I 
have agreed to use alternative dispute resolution, in lieu of litigation, as the sole means of 
resolving any dispute that may arise between the Company and me, subject to the Company’s 
right to seek injunctive relief. I agree to first seek to mediate any dispute with the Company with 
a mediator from the American Arbitration Association or similar organization trained and 
experienced in employment disputes. If mediation is not successful, I agree to submit the 
dispute to arbitration. I understand that by agreeing to arbitration I waive any right I may have to 
sue or seek a jury trial. The decision of the arbitrator will be final and binding. 

I further understand that I am obligated to familiarize myself with the company's safety, health, 
and emergency procedures as outlined in this Handbook or in other documents. 

Employee    Name:    ____________________________________________________________ 

Date: ______________________          Signature: ___________________________________ 
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